
FR:JBUC Thrift Shop Phase 2 - Sales Day Duties Schedule  August 3, 2020 

 James Bay United Church Thrift Shop 
Phase 2 (1.0) Opening Our House 
SALES DAY SCHEDULE - Example 
Friday, August 7, 2020, 9am for 10 - 12noon 
 
 

Main Entrance Greeter 
Discussing health and safety measures signage with each customer, taking contact information, 
explaining what Shopper should expect inside (room access and occupancy, etc.), directing 
Shoppers to House lineup and physical distancing markers. 

Judy L 

Main Entrance Welcomers 
Welcoming people, explaining protocol, the need to sign in with the Main Entrance Greeter, 
cautioning about physical distancing (see duct tape on pavement), setting the tone. 

Patrick 
Shawn 

House Entrance Greeter 
Welcoming. Keeping track of occupancy numbers in each area. Working with the Exit/Cashier, 
admit new Shoppers as others leave the building. Assisting shoppers with Kid’s Stuff and Wall Art 
in Front Hallway. 

Franklyn 

Housewares Room Supervisor 
Standing behind a plexiglass screen at the Desk, welcoming Shoppers to the Room, reminding 
Shoppers to adhere to physical distancing protocols, and that there are other Shoppers waiting 
and directing shoppers/buyers to the Exit/Cashier. No financial transactions in the room. Signs 
will indicate to only touch what they are sincerely interested in. 

Janine 

Women’s Wear Room Supervisor 
Standing behind a plexiglass screen at the Desk, welcoming Shoppers to the Room, reminding 
Shoppers to adhere to physical distancing protocols, and that there are other Shoppers waiting 
and directing shoppers/buyers to the Exit/Cashier. Let Shoppers know they can try on articles of 
clothing on top of their clothes. Fitting Room is not open. Jewellery can be tried on but will be 
returned to Room Supervisor if not taken -will be quarantined until the next sale. Clothing that 
has been tried on and not purchased will be placed on a rack for quarantine and is unavailable 
for other Shoppers on that sale day. No financial transactions in the room. 

 

Cashier 
Shoppers will bring items for purchase, lay them on the table and show the Cashier the price 
sticker of each item. The Cashier will receive cash or offer the electronic ‘Square’ for cashless 
payment. There will be On-Line sales transactions – for those who saw items on Used Victoria 
and for those Shoppers who happen to see the items displayed on the table behind the Cashier. 
Shoppers are welcome to purchase any item advertised through Used Victoria. The Cashier will 
find and display the item to the Shopper. 

Marina 

Set Up Crew 
In the morning, following the Shop Driveway Flow and the House Flow maps, setting out tables, 
directional signs, sawhorses, health and safety signage, etc. Assessing need for wind impact on 
signage. Loading Value Village boxes into delivery vehicle before Shop opens. Names in blue will 
either leave before the Shop opens or work behind-the-scenes.  

Shawn, 
Patrick, 
Doug, 
Marg, 
Judy L., 
Franklyn 

Upstairs Crew 
Sorting, cleaning, and pricing donations that have passed the 72-hour quarantine date. 

Aleksa 
Judy K 

 


