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	St. Luke Cedar Hill

Anglican Church of Canada
3821 Cedar Hill Cross Road

Victoria, BC  V8P 2M6




Ministry Position Title:
Cemetery Committee, whose members include the Incumbent, Wardens, Treasurer and up to two additional Parish members.
Term of Office:
Ongoing unless dissolved by Parish Council.
Supervision & Support:
Reports to:  Parish Council
Staff Liaison:  Parish Administrator

Committee Responsible for this Ministry:  Parish Council
Population(s) served:
St. Luke’s Parishioners

Purpose:  
The Committee works to ensure that the Cemetery grounds and monuments are maintained in a reverent and satisfactory condition. 
Duties & Responsibilities:


Cemetery Committee works with the Parish Administrator, who:

· Records information, both historical and current, on burials and plot purchases. 

· Receives payment for the purchases of plots and Cemetery services, issues receipts and transfers funds received to the parish treasurer. 

· Maintains a current schedule of fees approved by Provincial Legislation. 


· Meets the legal requirements of the relevant provincial statues.

Committee Members:

· Meet regularly and responds to inquiries regarding the Cemetery.

· Recommend policy and/or procedure changes to the Parish Council and submits cemetery rates, rules and regulations to the Business Practices and Consumer Protection Authority (BPCPA) for acceptance and filing.
· Prepare an annual report for the Vestry Meeting, including expenditure of cemetery funds. 

· Make recommendations to Parish Council regarding the establishment of fees for cemetery plots.
· Make decisions regarding the expenditure of cemetery funds (general operating).

· Arrange work parties or arrange maintenance by the grounds maintenance person.

Skills/Knowledge Required:


· Knowledge of Provincial Legislation and regulations relating to the operation of a cemetery in BC and of the Diocesan Canons related to the Management of Cemeteries (specifically Canon 6.5 and its associated Regulation 6.5.01).

· An interest in the cemetery.

Qualifications Required:
Shows concern for the cemetery.
Limits of the position:
The Committee:


· Does not receive any monies directly.

· Members comply with the Diocesan Privacy and St. Luke’s Parish Confidentiality policies. Copies of both are available from the Parish Office.

· Members comply with the Diocese of British Columbia Sexual Misconduct Policy and sign an acknowledgement form.

· Adheres to the limits set out in the Diocesan Canon 6.5.01 and provincial legislation.

Terms of work/service:
Work is performed as required.


Training Provided: 
“On the job” training, as required.
Position Risk Assessment: 
Low – Volunteer Committee Members.  

Incumbent, Wardens and Treasurer are covered under their respective position descriptions.
Benefits & Opportunities:
An opportunity to serve parishioners through the upkeep of the cemetery grounds.
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